
Sales and Marketing Assistant for OneLight Position Job Posting

This work experience placements is part of the CreateAction Inclusive Social Innovation
program. The Sales and Marketing Assistant will be part of a network of CreateAction
participants and will join in regular peer learning sessions and evaluation activities delivered by
the program partners: the Canadian CED Network, the National Association of Friendship
Centres, and the Social Research and Demonstration Corporation.

The position is with OneLight social enterprise located in Powell River/qathet region in BC.
OneLight is a pilot project and research project called qathet Inclusive Manufacturing Pilot
Project, a project of inclusion Powell River Society. Learn more at onelight.ca, qimproject.com
and inclusionpr.ca

Start Date: June 21st, 2021
End Date: December 31st, 2021

The employment costs are: $19.50/hour for 37.5 hours/week for a period of 26 weeks,
including Youth Mandatory Employment Related Costs or statutory benefits.

How to Apply:

Email a resume and cover letter to moriah@onelight.ca by June 11th, 2021. Interviews will take
place over Zoom. Interview questions can be shared in advance upon request. Only selected
candidates will be contacted for an interview.

Youth Selection Criteria:

Candidates must meet the following criteria:
(a) be between 15 and 30 years of age (inclusive) at start of placement;
(b) be a Canadian citizen, or permanent resident or a protected person as defined by the
Immigration and Refugee Protection Act;
(c) be legally entitled to work in Canada;
(d) be legally entitled to work according to the relevant provincial/territorial legislation and
regulations;
(e) be experiencing one or more barriers to employment; and/or
(f) be not in education, employment, or training (NEET).

mailto:moriah@onelight.ca


Duties and Responsibilities:
The Sales and Marketing Assistant will be asked to promote the social enterprise through
different  sales and marketing channels. There are three different areas of focus including our
fire related products, helping to reduce  stigma, and recycling and reducing waste. These three
areas will be promoted by creating and distributing newsletters  (writing copy and arranging
format) writing press releases and articles, ad writing for publications and for Google Ads,
creating social media content, working together and scheduling, customer service, and making
and managing a blog.

Engagement with the CreateAction program includes approximately 9 hours per month
dedicated to peer learning. Evaluation involves three surveys: one at the beginning, one at the
end of your placement and one 3-months after the placement, as well as a brief mid-point
check-in to learn more about how your placement is progressing.

Required Skills:
We will seek candidates that have or are willing to learn the following skill sets:

- Communication and Writing skills: Includes communicating in a team setting where it’s
important that there is non-violent communication and open mindedness.

- How to use Social Media Platforms, Canva, Social Media scheduling: how to develop
relationships with other like-minded organizations who want to promote the three focus
areas of fire starters, inclusive employment and recycling.

- Newsletter creation and using a newsletter campaign platform ie Mailerlite. Includes
writing, organizing content, analyzing information and getting subscribers

- Blog creation. Includes exploring topics of inclusion, sustainability, community economic
development and intersectionality.

- Design skills, photography, video along with editing software: Includes designing fliers,
brochures, press releases and reports. Also includes understanding confidentiality in a
setting with people who are vulnerable.

- Analytics - information on use of social media and google analytics. Includes presenting
information in a way that is accessible by people that make up the organization.
Assistance with monthly sales reporting.

- Other tasks as determined by the Sales and Marketing Manager

The following skill sets will be introduced to the youth participant:
- Inclusive employment best practices, teamwork and communication skills will be

delivered through Team Training, a 20 hour training led by a facilitator that covers
communication, team building skills, the history of the community living movement, asset
based community development and a snapshot of social enterprise, why they exist and
what they do best.

- Verbal and written communication skills will be developed through on-the-job training,
mentored by our Sales and Marketing Supervisor.

- Networking skills including cold calling, email and social media engagement with
partners and collaborators as well as attending zoom meetings.

- Understanding and agreeing to policies and procedures led by the Project Manager.



- Research ethics will be delivered through a self-guided research ethics course called
TCTSP: CORE with 2 hours with the Project Manager to review the research being
conducted at OneLight and answer ethical questions.

- Using social media platforms and google ads to reach key demographics that purchase
the OneLight fire starter, as well as the non-profit sector and recycling/zero-waste
community.

- Data tracking using google analytics, following and tracking multiple campaigns.
- Customer service skills, learning how to communicate with customers and direct

information to the right people.
- Sales skills including cold-calling, customer relationship management systems
- Design and dissemination of the newsletter and blog working alongside the Sales and

Marketing team.
- Teamwork and collaboration skills through attending weekly Supervisory Team meetings

and Sales Team meetings.
- Knowledge translation of research and reporting, the youth participant will be engaged in

this process through the communications channels established for OneLight/qIM Project.


